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      Indian River





             Via De Cristo

                                                               091006              

JOB DESCRIPTION

SECRETARIAT
L A Y   D I R E C T O R


Responsibilities: PRAY and…
Lead Secretariat meetings, preparing agenda and guiding the Secretariat Team.

Provide guidance on issues and directions of Indian River Via de Cristo.

Provide Lay Leadership for the Secretariat and the Community.

Contact and coordinate with Rector and Rectora, and Leadership for each Weekend.

Help to fill vacant Secretariat positions.

Work with every committee to assure they complete their part of the Cristo mission.

Provide remarks and Introductions of Secretariat members at Closings.
Attend all WISE meetings as the official representative of Indian River via de Cristo.
General

As a member of Secretariat, seek God’s wisdom and then vote on all IRC policies and procedures.

Seek God’s wisdom, seek-out Pilgrims qualified and willing to become Secretariat members, bring their names and qualifications before Secretariat, and with Secretariat approval, invite them to come serve. 
Attend:  Secretariat Meetings, Ultreya, Workshops, Weekend Set-ups, Weekend Send-offs, Serenades, Closings and other activities where the community is present.
