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   Indian River


     Via De Cristo

                                                               092306              

JOB DESCRIPTION

SECRETARIAT
G  R  O  U  P  I  N  G
Responsibilities: PRAY and…
Lead the effort to help all Pilgrims find and maintain a Group Reunion. 

Maintain an updated listing of all IRC Men’s and Women’s Groups, including Pilgrim names and telephones and eMail addresses, plus the day, time and place of that Group, and whether or not that Group  will accept new members into their Group.
Attend the Fourth Day meeting after each weekend, present Grouping to all in attendance and to the best of your ability, help all who desire to find or form a Group. 

Contact all new Pilgrims after the weekend to see if they are Grouping. If so, encourage them. If not, help them find a Group.

Work with the IRC Web Master to provide Grouping information on theIRC website, including but not limited to the format of a Group, and the methodology of how to find a Group.

Creatively seek other ways to encourage and assist all Pilgrims to Group.

General
As a member of Secretariat, seek God’s wisdom and vote on all IRC policies, procedures and people.
Seek God’s wisdom, seek-out Pilgrims qualified and or available and willing to serve on Secretariat, bring their names forward for consideration before Secretariat, and with Secretariat approval, invite them to come serve. 
Attend: All Secretariat Meetings, Ultreyas, Workshops, Weekends, Set-ups, Send-offs, Serenades, Closings, Fourth Day Meetings and other activities where the Cristo Community is present.
